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IlpaBuaa
M0JIb30BAHUS HIKOJILHON OHOJIHOTEKOM

1. O0uHe noJioKeHust

I.1. K ycnyram uurateneéf mpenocrasnsrorcs: ¢oHa y4eOHOMN, XyA0XKECTBEHHOM, CIPaBOYHOI,

Hay4HO-TIOMYJISPHOM  JIATEPATypbl JUISl  YYALIMXCS, METOIUYECKON, HAay4yHO-NEIaroruueckoii,

CIIPaBOYHOM JIMTEPATYPbI LISt TPETOAaBATEIICH:

® KHWIH, Ta3eThl, JKYyPHAJbl, CIaiifibl, BUICOMArHUTHbIC 3aMHCH, 3JEKTPOHHBIE 0a3bl JaHHBIX,
MYJIbTUMENIHBIE PECYPCHI U JIP.;

®  CrpaBoyYHO-OMOIMOrpaduyecKuii anmnapaT: KaTajlori, KAPTOTEKH, CIPABOYHO-OMOMorpaduyeckmii
(oHA, peKOMEHAaTEeNbHbIE CITUCKH JTUTEPATYPBI,

® UHAMBUIYaJIbHBIE, TPYITOBLIE U MACCOBbIE GOPMBI pabOThI C YATATENIAMU.

1.2. bubnunoteka 00CIy)KMBAET YHTATENEH:
® Ha aboHeMEeHTe (Bbllaya MPOU3BEIACHHH MEYaTH OTAE/bHBIM YATATEAM HA J10M);
® B YMTAIBHOM 3ajie (rojapasjaeciceHue OMOIMOTEKH ¢ OCOOBIM TMOMEINEHHEM, IAE YWUTATEIU
paboTaroT, NpEXkie BCEro, ¢ W3JAHMAMM M APYTHMH JOKYMEHTAMH, KOTOPBIE Ha JIOM HE
BbIJIAIOTCS )

1.3. Pesxnm paboTel OubmoTekn cootBeTcTBYET BpeMeHu pabotst MBOY COILI Ne3.
2. IlpaBa, 00513aHHOCTH H OTBETCTBEHHOCTDL YHTATEICH

2.1. YwuraTtens WMEET TMPaBO [OJb30BATHCS  CIEAYIOWIMMH  OECIUIATHBIMM  OHMOJIHOTEHHO-

MH(OPMALIMOHHBIMU YCITYTAMMK:

® umeTh CBOOOHBIN 10CTYN K OnOMoTedHbIM PoHAAM U HHPOpMALIHHK,

® [I0Jy4aTh BO BPEMEHHOE I0JIb30BaHWE W3 (¢oHoa OUONMOTEKH TMEYaTHLIE MW3JaHUsA, U
ayJIMOBU3YaJIbHBIC U MYJIbTUMEIUITHBIE IOKYMEHTBI,

® [0Jy4YaThb KOHCYJBTALMOHHYK) M TNPAKTHYECKYI0 MOMOLL B TMOWUCKE U BHIOOpPE MPOMU3BENCHMIA
NeYaT U APYTUX HCTOYHMKOB HH(pOpMAaLIMK;

® [POMICBATh CPOK MMOJIb30BAHUSA TUTEPATYPOH B YCTAHOBICHHOM MOPAIKE;

® HCMOJb30BATh CHNPABOYHO-OMOIMOrpauuecknii anmapar: KaTajlord H KapTOTEKH Ha TPaULii-
OHHBIX ¥ MAIIMHOUYNTAEMbBIX HOCUTEJIAX;

®  110JIb30BATHCS CMPABOYHO-O0MOIMOrpadryecKuM U MH(POPMALIHOHHBIM 00CITYKMBAHHEM;




e nojyyarh OMOMHOTEYHO-OMbIHOrpaduyeckue U HHOOPMALMOHHBIE 3HAHWS, HABBIKH U YMEHHA
CaMOCTOSTEIBHOTO M0JIb30BaHKsl OMOIMOTEKOM, KHUTOU, HH(POPMALIUEH.

2.2. [IpyHAMATH y4acTHe B MEPOTIPHSTHSIX, IPOBOJMMBIX OMOIHOTEKOM.

2.3. Usbupath U ObITh H30paHHBIM B OHMOJMOTEUHBIH COBET, OKa3bIBaTh MPAKTHYECCKYIO IOMOIIb
OuoOIHoTEKE.

2.4. TpeGoBath coOMOACHUS KOH(PHUICHIMAIPHOCTH [JaHHBIX O HEM W MEpeYyHe YUTACMBIX HM
MaTepHaJloB.

2.5. O6xanoBaTh AEHCTBUS OMOIHOTEUHBIX PAOOTHUKOB, YIIEMIIMIOIMIMX €ro IpaBa, y AHPEKTOpa
MBOY COII Ne3.

2.6. Uurarenu (MOpy4UTETH HECOBEPIICHHOIETHUX YUTATENNEH) 00A3aHbI:

e co0MIOAaTh MpaBHJIA MOJIb30BAHUS OMOIMOTEKOMH;

e GEpeXHO OTHOCHTHCS K MPOM3BEACHHUSM [IEYaTH U IPYTHM HOCUTENSAM MH(POpPMAIMH, 0Ty YEHHBIM
n3 QpoHna 6u6IMOTEKH (HE [eaTh B HUX IIOMETOK, MOAYEPKUBAHMH, HE BBIPHIBATh, HE 3arubarh
CTpaHHUII U T.1.);

e BO3BpalaTth B OHOJIMOTEKYy KHUTH H JpPYrHe INOKYMEHTBl B CTPOrO YCTaHOBJIEHHBIE CPOKH;
* HE BHIHOCHTbH KHUTH M JPyTHe JOKYMEHTHI U3 IOMEIIEHHs] OUOIHOTEKH, €CIIM OHU HE 3allUCaHbl B
YUTATEITECKOM QOpMYJISIpe;

® I[I0JIb30BaThCSA IIEHHBIMH H €IWHCTBEHHBIMH 3K3eMIUIIpaMH KHHUT, CIIPAaBOYHBIMH H3IaHHAMH,
KHHTaMH, TOJyYEHHBIMH 110 MEXOUOIMOTEYHOMY a0OHEMEHTY, TOJBKO B IOMEIIEHUH OGHOHo-
TEKH;

e [IpY IOJYYEHHMH TEYAaTHHIX W3JIaHUH W JAPYTHX JIOKYMEHTOB U3 OHOIMOTEYHOro (oHIa YUTATEND
JIOJDKEH TIPOCMOTPETh UX B OMOJHOTEKE M B Cilydae oOHapyXeHHs Je(pEeKTOB COOOIIUTL 00 3TOM
OuOIHOTEeYHOMY PaOOTHHKY, KOTOPBIH clieaeT Ha HUX COOTBETCTBYIONIYIO IIOMETKY;

®  DaCIHUCHIBATHCS B YHTATENHCKOM (opMyisipe 3a KaXKJoe MOTyYeHHOe B OMOIHMOTEKe H3JaHHe
(xpome yvamuxcst 1-2-X KJIaccoB);

e [IpU yTpaTe ¥ HEYMBIIUIEHHOW MOpYe U3JaHUN U APYrHMX JOKYMEHTOB 3aMEHHTH UX TaKHUMH )K€

100 KONHUSAMHM WM M3JAHUSMH, [PU3HAHHBIMH OHOMHOTEKOW paBHOLEHHBIMH. IIpm HEBO3MOX-

HOCTH 3aM€HBI BO3MECTHTh PEAIbHYIO PHIHOYHYIO CTOUMOCTH M3/1aHHH. CTOMMOCTh yTpauy€HHEIX,

HCIIOPYEHHBIX MPOM3BEACHUN Ie4aTH Ompenessercss OHONIMOTEeYHBIM PaOOTHHKOM II0 IEHAM,

YKa3aHHBIM B YYETHBIX IOKYMEHTaX OHOIHOTEKH, C NPUMEHEHHEM KO03()(OHIHEHTOB IO Ie-

peolieHke 6UOIHOTEYHBIX (POH/IOB;

HE HapylmaTh MOPSAIOK PACCTAaHOBKH JTUTEPATypPhl B POHIE OTKPHITOrO JOCTYIa;

HE BBIHUMATh KapTOYEK U3 KaTaJIOrOB U KapTOTEK;

€)XETO/IHO B Havasie y4eOHOro rojia MpoXoAUTh NEPEPErUCTPALIMIO;

IpH BBIOBITHH M3 00IIE00pa30BaTEIPHOTO YUPEXKICHUS BEPHYTh B OHONMOTEKY YHMCIIALIMECS 32

HUMHU U3JaHUS ¥ JPYTUE TOKYMEHTBI;

e cobmongare B OMOIMOTEKE THINMHY M TOPSAIOK, HE BHOCHUTH OoybInue MOpTdenu H CyMKH B
noMelneHne 6uOIMOTeKH.

2.7. Ilpu HapylIeHWH CPOKOB IOJb30BAHUS KHHTAaMH U IPYTMMH JHOKYMEHTaMM 0€3 yBaXXHTEIbHBIX
NPUYUH K YHUTATEISIM B YCTAQHOBJIEHHOM IIOpSAKE MOTYT OBITH IPMMEHEHBHI aJMHHHCTPAaTHBHBIC
caHKIMHK (KaK IPaBUIIO, BPEMEHHOE JIUIICHHE IIpaBa M0JIb30BaHUsl OUOIMOTEKOM).

2.8. JluuHoe neno BbIAAETCS BBIOBIBAIOIIMM YYaIIUMCs TOJIBKO IIOCJIE BO3BpAIllEHUs JIUTEPaTyphl,
B34TOM Ha aboHeMeHTe OMONMOTEKH; BhIOBbIBaromue cotpynHukd MBOY COIIl Ne3  ormewaror B
O6ubuoTexe CBOM 0OXOIHOM JIHCT.




2.9. VYMBIIUIEHHAs I10pYa M XHINEHWE KHUT W3 OMOIHOTEKH IpelyCMaTpUBAIOT TUCIHIUIAHAP-
HYIO OTBETCTBEHHOCTh JUOO KOMIICHCAIMIO yIiepba B JEHEXHOM BHIPAKCHHH WM PAaBHOLIEHHYIO
3aMeHy IPOU3BEICHHUSIMH TeYaTH U APYTUMHU JTOKYMEHTaMH.

2.10. 3a yTpaTy HECOBEPIIEHHOJETHHMMH YHMTATEISIMH [POU3BEACHUH INeyaTH M3 OMOIMOTEYHBIX
(GOHI0B WM IPHYUHEHHE UM HEBOCIIOJHUMOIO BpeJla OTBETCTBEHHOCTh JIO/DKHBI HECTH POAUTENH HIIH
OPYYHUTEIH.

3. O0s3aHHOCTH OHOJIHOTEKH

3.1. bubnuoreka obs3aHa:
e ofecreunTh OecCIUIATHBIA M CBOOOMHBIM JOCTYn yurtarenedl kK OuOMHOTEedHBIM (GOHZAM H
OecIuTaTHYIO BbIIa4y BO BPEMEHHOE I10JIb30BaHHE MIEYaTHOM IIPOYKIIMH;
e 00ecrnevuTh ONepaTHBHOE W KaYeCTBEHHOE OOCITYKHBAHUE YATATENIEH C yYETOM HX 3alIPOCOB H
noTpebdHOCTEiH;
e CBOEBpPEMEHHO HH(GOPMHUPOBATh YUTATENEH O BCEX BHJAX IIPENOCTABIIAEMBIX YCIIYT;
® IIPEJOCTaBIATh B IMOJB30BaHME KATAJIOTH, KapTOTEKH, OCYIIECTBISATH ApPYTHe (QOPMEI
OuOIHOTEYHOr0 HHGOPMHUPOBAHHUS;
e M3yd4aTh NOTPEOHOCTH YUTATENeH B 00pa3oBaTeIbHOM HHPOPMALUH;
e  BECTH KOHCYJBTAIlMOHHYIO paboTy, OKa3bIBaTh IIOMOIIbL B IIOMCKE M BBIOOpE HEOOXOIMMBIX
U3JTaHUH;
e [POBOJMTH 3aHATHSA 10 OCHOBaM OHOIHOTEUHO-OMOIMOrpapuUecKuX M HMHQPOPMAIMOHHBIX
3HAHUM;
e BEeCTH YCTHYIO U HarJBSTHYIO MacCOBO-HH(OPMAIlMOHHYIO paboTy; OPraHU30BBIBaTh BBICTABKH
nuTepaTypsl, Oubmuorpaduyeckue 0030pel, «JlHM HMHbOpMaLUH», JHTEpATypHBIE BEYEPA,
UTPBI, MPA3HUKH U JIPYTHE MEPONPUSATHUS;
® COBEpIIEHCTBOBATh pabOTy C YHTATEISIMH IIyTeM BHEAPEHUS IEPENOBBIX KOMIIBIOTEPHBIX
TEXHOJIOTHM;
® CHCTEMAaTHYECKH CIICUTh 32 CBOCBPEMEHHBIM BO3BpallleHHMEM B OHOJIMOTEKY BBIIAHHBIX
NPOM3BE/ICHUH Ie4aTu;
e oOecneyuTh yNTaTENEH HEOOXOIUMOMN JTUTEPATypOil B KAHUKYIISIPHOE BPEMS;
® IIPOBOJWTH B HauaJie y4eOHOTO roJla €XXeroAHyI0 epeperucTpaiio YATATENEH;
e  00€eCIeYuTh COXPAHHOCTh U PETHOHAJIBHOE HCIOJIb30BaHUe OUOIMOTEYHBIX (POHIOB, CO31aTh
HEOOXOMMBIE YCIIOBHS JUISl XpaHEHHS IOKYMEHTOB;
e IIPOBOJUTH MEIKHMH PEMOHT W CBOEBPEMEHHBIM NepeIuieT KHHI, IpHUBIEKas K 3TOH pabore
OHMOIMOTEYHBIH aKTHB;
Crnoco6CcTBOBAThH GOPMHUPOBAHUIO OUOIHOTEKH KaK IIEHTpa pabOThI ¢ KHUIOi U HH(GOpMaIHeH;
CO3/1aBaTh U MOIEP>KUBATh KOM(OPTHBIE yCIOBUS Ul pabOTHI YATATEIEH;
00ecreynTh peXKuM paboThl B COOTBETCTBHH € NOTPEOHOCTAMHU y4EOHOIO 3aBEICHUS;
OTYUTHIBATHCS O CBOEH JIEATEILHOCTH B COOTBETCTBUH C MOJIOXKEHUEM O OHOIHMOTEKE.

4. Ilopsaaok noJib30BaHUs OHOINOTEKOM

4.1. 3amuch uuTaTeneld MPOBOAWTCS Ha abOOHEMEHTE WM JPYroM IIyHKTE BbIIAYd JIMTEPATYpHI.
VY4ammuecs 3amuceBalOTCS B OUOINOTEKY 1O CIIMCKY KJIacca B HHAMBH/YaJIbHOM IOPSAKE, COTPYAHUKH
¥ YYUTENS - 10 NaclopTy.

4.2. Ha xaxmoro 4yurarelis 3alOJIHIETCS YHTATEIbCKHNA (OPMYIISip yCTAaHOBJIEHHOro obpasna Kak
JOKYMEHT, JAIOIIHMHA MPaBo MOJIb30BaThCsl OMOIMOTEKOH.
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4.3. Tlpu 3amucH YHTATENH MOJDKHBI O3HAKOMHTHCS C IpaBHJIAMHU I10JIb30BaHUs OHOIHOTEKOH H
MOATBEPAUTH 0053aTeILCTBO 00 MX BBHIIOJIHEHHH CBOEH IMOAMUCHIO HAa YUATATEILCKOM (QOpMYJIspeE.

4.4, YuraTenbCKUH M KHHKHBIA (OPMYJISPHI SBISIOTCS JTOKYMEHTaMH, yJOCTOBEPSIOIMMHU (GakT U
JaTy BBIJAYM YHUTATENIO IMEYaTHBIX M JPYTMX HMCTOYHMKOB HHGPOpPMAalUHd U UX BO3BpAlllEHUS B
O6ubnuoTeKy.

4.5. OOMeH mNpOU3BENCHHWI MeYaTH MPOU3BOIUTCS IO rpaduky paboThl, YCTaHOBICHHOMY OuO-
JIMOTEKOH.
5. Ilopsinok moJib30BaHUsA A00HEMEHTOM

5.1. Cpoku 1o1b30BaHUs TUTEPATYPOI:

a) Ui yYUTeNen:

e yueOHas NIUTEpaTypa BBIJAETCS HA CPOK H3Y4YEHHUS COOTBETCTBYIOLIEro IMpeaMmeTa mpu o0s3a-
TEJIBHOM MepeperucTpaluy B KOHIE y4eOHOTO roja;

e MeToau4YecKas JUTepaTypa BBIIAETCS HA CPOK OJMH MECSI, a IPH JOCTAaTOYHOM KOJIMYECTBE
9K3EMILISIPOB — JI0 KOHIIAa y4eOHOro roja.

0) 1t yqarmmxcsi:

® [IPOMU3BEJCHHUs, U3ydaeMble 10 MPOrpaMMe Ha YPOKax, BBIAAIOTCS Ha BPeMs U3yUEHUS,

e JUIs BHEKJIACCHOTO YTEHHs — Ha 14 nHei;

® [IEPUOJAMYECKHE U3JaHUS CPOKOM Ha 7 JHEW B KOJUUYECTBE He Oosiee 2-X HaUMEHOBAHUH.
KonnuecTBo 3K3eMIISIPOB, BBIIAHHBIX €IAHOBPEMEHHO (HE CYuTas y4YeOHHKOB), HE JOJIKHO

IpeBbIIATh 5-8 mT.

5.2. Cpok mosb30BaHUs MOXET OBITH MPOJJIEH, €CJIM Ha HW3JaHHWE HET CIpoca CO CTOPOHBI APYTHX
quTaTelIe, WIM COKpPAIICH, €CIH H3JaHUE IOJIb3YETCS IOBBIIIEHHBIM CIPOCOM HJIH HMEETCS B
€IMHCTBEHHOM 3K3eMIuLsipe. He moanexaT Belaue Ha JOM peJKue, [ICHHbBIE U CIIPaBOYHbIC H3aHHUS.

5.3. Ywurarenu (3a HMCKIIOYEHHEM Yy4Yamuxcs 1-2-X KJIacCOB) pPACIUCHIBAIOTCS B UYHUTATEIBCKOM
dopMmyssipe 3a KaXObI SK3EeMIUIAp H3JaHWM; BO3BpallleHHE H3AaHUS (DUKCHPYETCS IOAMUCHIO
oubauorexaps.

6. Ilopsinok MoIb30BaHMS YN TAJIbHBIM 32JI0M

6.1. HnTepaTypa, IIp€aAHa3Ha4YCHHas JJId UCIIOJIb30BaHHUS B YATAJIBHOM 3aJI€, HA JOM HE BBIAACTCSI.

6.2. SHHHKHOHCHHI/I, CIIPABOYHBIC U3OaHUA, PEAKHUE W ICHHBIC KHHUI'HA BBIJAIOTCA TOJIBKO B YHTAJIBHOM
3ajic.

6.3. Yucno IIpOI/I3BClIeHHﬁ eé4yatu U JAJpYrux AOOKYMCHTOB, BBIJAaBA€MBbIX B YHTAJIBHOM 3aJi€, KakK
IIpaBUJIO, HE OrPaHUYUBACTCH.

6.4.Ilopsiiok paboThI ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYacCTHHKOB 00pa30BaTeJbHOTO IPOIECCa MPOU3BOIUTCS MO Tpaduky,
YTBEPXKIEHHOMY 3aBeIyIOLIei OMOINOTEKOH U B MPUCYTCTBUHU COTPYIHUKA OHOIHOTEKH;

0) paspemaercss paboTa 3a OJIHUM IEPCOHATBHBIM KOMIIBIOTEPOM He 0oJiee OBYX YeEIOBEK OIHO-
BPEMEHHO;

B) II0 BCEM BoOIpocaM IoHcka WHpopManuu B MHTepHETe MoJb30BaTellb NOJDKEH 0Opamarses K
paboTHuKy OubOaHOTEeKH; 3ampemaercs oOpamieHHe K pecypcaM HHTepHeTa, MpearnoJiararolium
oIUIaTy;

r) paboTa C KOMIBIOTEPOM IIPOU3BOAUTCS COTJIACHO YTBEP)KICHHBIM CAHHTAPHO-THMEHHYECKHM
TpeOOBaHUSM.




